Page Number Testing Mon Apr 12/10 

1. I pull up my 9 page document. 

It correctly defaults to page 1 of 9. 

2. SharonM says:-
	
I always use to start numbering at page 2 is to insert a Section Break (Next Page) at the end of page 1

There is already a Section Break Next Page at the end of page 1. 

3. I take the following action:-

Insert / Header & Footer group / Footer / Edit Footer

The screen now shows me:-

Footer -Section 1-

My cursor (an I beam) is just to the lower right of the above decription. 

I am on page 1 of 9. 

4. SharonM now says:-

and start the numbering there. It then has the status of First Page Header - Section 2.

I scroll down to the bottom of page 2 of 9. 

The screen now shows me:-

Footer -Section 2-

My cursor (an I beam) is just to the lower right of the above decription and it’s flashing. 

5. I now take the folloiwng actions (absed on what Doug said). 

Header & Footer Tools is highlighted in green in the Title bar towards the right. 

The Design contextual tab is also highlighted in green (below and to the right of Header & Footer Tools). 

In the Options group I click in Different First Page (so that it now has a tick (check) in it). 

The screen is still at:-

First Page Footer -Section 2-

My cursor (an I beam) is just to the lower right of the above decription and it’s flashing. 

6. Doug now says (his point 3):-

Back in the footer page at the bottom of the document, press the tab key once if you want the page number in the center of the page or twice if you want it on the right side fo the page.

I press the tab key once because I want the page number in the centre of the page. 
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7. Doug now says (his point 4):-

 Press Ctrl+F9 to insert a pair of field delimiters { } and inside them type the word page so that you have { page }  (if you want page x of y type page numbering type the word of after the { page } and then press Ctrl+F9 and again and inside the second set of field delimiters type numpages so that you have { page } of { numpages })

I press Crtl + F9. 

Inside the field delimiters I type page so that it now reads:-

{ page }

The above appears to be correct. 

8. Doug now says (his point 5):-

Press Alt+F9 to toggle off the display of the field codes

I hit Alt + F9. 

I notce that the number 2 now appears on the screen in front of me. 

Slightly above this to the right are the words:-

First Page Footer -Section 2-

9. Doug now says (his point 6):-

 Now, in the Header & Footer section of the Design tab of the Ribbon, click on the Page Number button and select Format Page Numbers button and click on the "Start at" radio button and change the number to 0.  Then click on OK.

I do exactly the above but change the number to 1. 

I notice that 1 now appears on the screen in front of me. 

Slightly above this to the right are the words:-

First Page Footer -Section 2-

I notice that I am still on page 2 of 9. 

10. Doug now says (his point 7):-

 Click on the Close Header and Footer button at the right hand end of the Design tab of the ribbon

I do exactly that. 

11. I now Print Preview the dcoument. 

All it shows me is a 1 on page 2 of 9. This 1 is not in the centre. 

There are no page numbers on any other page. 
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Conclusions 

Fails testing:-

1. This procedure only places a page number on one page (page 2 of 9). 

2. The page number on page 2 of 9 is not corectly centred. 






