Page Numbering Testing Doc Mon Apr 12/10

These are the exact steps that I took. 

1. Opened my document. 

It correctly defaults to page 1 of 9. 

2. Doug now says:-

Go to the second page of your document and if you want the page numbers to appear in the footer, move the mouse to the bottom left corner of the document until the cursor changes from the I-Beam to an Arrow.  Then while the cursor is an Arrow, double click to open the footer pane.

3. I scroll down with my left mouse wheel. 

I am in page 2 of 9. 

I cannot get the cursor to change from the I-Beam to the arrow. 

To get round this I click on Insert / Header and Footer group / Footer / Edit Footer. 

On the screen in front of me my cursor is flashing to the left of a pargraph marker. 

Just above this and to the right are the words:-

Footer -Section 2-

I seem to be at the right place. 

4. Doug now says (his point 2):-

In the Design tab of the Ribbon under Header & Footer tools, check the Different First Page box in the Options section of the Ribbon.

I do exactly what Doug suggests. 

I notice that the screen changes to:-

First Page Footer -Section 2-

I am still in page 2 of 9 and the cursor is still flashing to the left of the pargraph marker. 

5. Doug now says (his point 3):-

Back in the footer page at the bottom of the document, press the tab key once if you want the page number in the center of the page or twice if you want it on the right side fo the page.

I press the tab key once because I want the page number in the centre of the page. 

6. Doug now says (his point 4):-

 Press Ctrl+F9 to insert a pair of field delimiters { } and inside them type the word page so that you have { page }  (if you want page x of y type page numbering type the word of after the { page } and then press Ctrl+F9 and again and inside the second set of field delimiters type numpages so that you have { page } of { numpages })

I press Crtl + F9. 

Inside the field delimiters I type page so that it now reads:-

{ page }

The above appears to be correct. 

7. Doug now says (his point 5):-

Press Alt+F9 to toggle off the display of the field codes

I hit Alt + F9. 

I notce that the number 2 now appears on the screen in front of me. 

Slightly above this to the right are the words:-

First Page Footer -Section 2-

8. Doug now says (his point 6):-

 Now, in the Header & Footer section of the Design tab of the Ribbon, click on the Page Number button and select Format Page Numbers button and click on the "Start at" radio button and change the number to 0.  Then click on OK.

I do exactly the above. 

I notice that 0 now appears on the screen in front of me. 

Slightly above this to the right are the words:-

First Page Footer -Section 2-

I notice that I am still on page 2 of 9. 

9. Doug now says (his point 7):-

 Click on the Close Header and Footer button at the right hand end of the Design tab of the ribbon

I do exactly that. 

10. I now Print Preview the dcoument. 

All it shows me is a 0 on page 2 of 9. This 0 is not in the centre. 

There are no page numbers on any other page. 

Conclusion 

Based on the above this item fails testing. 




