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1. Does anyone know how I can eliminate a header on subsequent/succeeding pages in Microsoft Word 2007?  

2. I want a header on the first two pages because I am writing a policy and it needs a uniform header. This does not say if the user requires a different header on these two pages.

I will assume that the user requires one header on the first page and a different header on the second page. 

This assumption may be wrong. 

I don't need the header on the following three pages as they are appendices and the header is not appropriate here.

I tried inserting a break beginning on page 3 where I don't want the headers but when I delete the header on page 3 it gets deleted from pages 1 and 2 as well. 

I even indicated in the header and footer section "from this section and forward" in the page set up but it is not working.  
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Steps To Be Taken 

1. Page Layout tab. 

2. Page Setup group. 

In the lower right hand corner  click on the arrow. 

The Page Setup window should launch. 

3. Layout tab. 

Place a tick (check) in the box called:-

Different first page 

Click on:-

OK 

NOW INSERT THE HEADER ON THE FIRST PAGE 

4. Insert tab. 

Header & Footer group. 

Click on the drop down arrow beneath the word:-

Header 

Click on:-

Edit Header 

Make sure that you are at the very top left hand corner of the whole document. 

It should say:-

Header -Section 1- 

 - at the point where you are. 

5. Now type in the header that you require, for example:-

header for page 1 

 - and format this any way you like. 

6. I saved my document at this point. 

7. Now scroll down to the second page so that you are at the following point:-

Header -Section 2

You should be at the far top left hand corner of page 2. 
8. Click in the words:-

header for page 1

 - and you should see:-

Link to Previous 

 - highlighted in orange in the Navigation group. 

9. Click on this:-

Link to Previous 

 - button to de-select it (it will no longer be highlighted in orange). 

This means that the changes that follow will not be linked to the first page of the document. 

NOW INSERT THE HEADER ON THE SECOND PAGE 

10. Change the description of:-

header for page 1

 - to read, for example:-

header for page 2

11. I saved my document at this point. 

NOW MAKE SURE THAT THERE ARE NO HEADERS IN PAGES 3 TO 6 INCLUSIVE 

12. Now scroll down to the top of page 3. 

You should be in the far top left hand corner of page 3 where it states:-

First Page Header -Section 3- 

 - and you should see:-

Link to Previous 

 - highlighted in orange in the Navigation group. 

13. Click on this:-

Link to Previous 

 - button to de-select it (it will no longer be highlighted in orange). 

This means that the changes that follow will be de-coupled from what we have done in, "earlier" (previous) stages of the document. 

14. Now scroll down to the top left hand corner of page 4 where it states:-

header for page 2


 - and, beneath the above words:-

Header - Section 3- 

15. Click in the words:-

header for page 2

and you should see:-

Link to Previous 

 - highlighted in orange in the Navigation group. 

16. Click on this:-

Link to Previous 

 - button to de-select it (it will no longer be highlighted in orange). 

17. Delete the words:-

header for page 2

 - that appear in the far left hand corner of page 4. 

18. I saved my document at this point. 

RESULT ACHIEVED! 

Your document should now be set up the way that you want it:-

· header on the first two pages 

· no header on the following (3) pages 

This document (called testing_jan_19_2011.docx) is set up as per the above 2 bullet points. 
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